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Permit Application #2001.5 Tents, Canopies, and Membrane Structures
(Submit by hand, mail, fax – 253-594-7943, or e-mail to: TFDSEO@cityoftacoma.org)

To be completed by the Permit Applicant  (type in the grey box or print out and complete)
	Business Information 

	Date:
	     
	Federal Tax ID:      
	UBI:      

	Applicant:
	      
	Driver License:      

	Address:
	                                                                                      
	City      
	State       
	Zip       

	Event Address:
	     

	Contact Name:
	     

	Phone:
	(     )      
	Alternate Phone/Cell: (       )        

	E-mail Address:
	      

	Event Name:      
	Type of Event:      

	Date of Event:      
	Start Time of Event:      

	End Time of Event:      
	 Attach Tent Diagram showing its contents and a 30 foot area surrounding the tent.

	City of Tacoma Business License:        
	

	Comments:      

	

	(Size of tent, configuration of tables, chairs, and open space – occupancy load to be determined with this information)

	Please include a check made payable to the CITY OF TACOMA or request an invoice.

	 FORMCHECKBOX 
 Check this box to have applicant invoiced for the permit fee. 

	FPB OFFICIAL USE ONLY

	Approved By:
	
	Date:

	Denied:  FORMCHECKBOX 

	Reason for Denial:  

	Site Inspection:
	Approved:  FORMCHECKBOX 
       Corrective Measures:  FORMCHECKBOX 
         1.                                  2.      

	Permit Number:     

	Permit Fees:
	Date Received:         
	Receipt Number:
	Check Number:  


See attached documentation for description of conditions that must be met prior to the issuance of this permit.                                                                                                                                             
                                                                                                                                                      –Tents- 


PERMIT CONDITIONS: #2001.5  Tents, Canopies, and Membrane Structures 

All of the following conditions must be met prior to the issuance of a permit.  


1.  Time Lines:
     Applications are required to be submitted and approved 14 days prior to event commencing.
2.  Regulatory References:
     Regulatory references: International Fire Code 2015 Chapter 31

3.  Required submittals:
a. Tacoma Fire Department permit application

b. In the absence of an affixed label indicating flame retardant, fabric or materials type shall meet the following requirements:

An affidavit or affirmations shall be submitted to the Fire Code official and a copy retained on the premises on which the tent or air-supported structure is located.  The affidavit shall attest to the following information relative to the flame resistance of the fabric:
1. Names and addresses of the owners of the tent, canopy, or air supported structure

2. Date the fabric was treated with flame resistant solution

3. Trade name or kind of chemical used in treatment

4. Name of person of firm treating the material

5. Name of testing agency and test standard by which the fabric was tested

c. Occupancy load greater than 50 persons will require a detailed site and floor plan showing all exits, stages, or other pertinent information.
d. Occupancy load shall be posted at entry of tent

The number of occupants shall be computed at the rate of one occupant per square feet of area.
· Assembly without fixed seating – Open tent concentrate (chairs only, not fixed) divide by 7, standing space divide by 5, unconcentrated (tables and chairs) divide by 15.

Example:  Tent size 30x50 with tables and chairs

                 Square footage of tent = 1500/15 would allow 100 person occupancy
                 load

Note:  If a stage will be inside the tent, the square footage of the stage will be subtracted from the overall square footage of the tent.

Example:  10x10 stage = 100 square feet
                 Tent square footage = 1500 – 100 = 1400/15 = 94 person occupancy

                 load

4.  Inspection requirements:
a. Inspection required prior to use for a public assembly event.

b. Inspections may be conducted during permit use period. 
5.   Requirements:
     As the authority having jurisdiction, the following are the requirements for the use of tents, canopies, or

      membrane structures per the Tacoma Fire Department:
a. All membrane structures, tents, or canopies shall have a permanently affixed label bearing the identification of the size and fabric or material type.

b. Enclosed tents and membrane structures over 400 square feet and canopies over 700 square feet require a permit.

c. 20 foot separation from structures and other tents. 3103.2 Excep. 2.2
d. Tents shall not remain erected for more than 180 days in a 12 month period.

e. Hay, stray, shavings or similar combustible materials shall not be located in any tent.

f. Sawdust or wood shavings are permitted on the floor if material is kept damp.

g. Door shall have opening force less that 15 pounds.

h. No smoking permitted in the tent.

i. No open flames permitted within 20 feet of the tent. (Ex. firepit, welding, etc.)
j. No heating/cooking equipment shall be permitted within 10 feet of an exit or combustible material.
k. No fireworks allowed within 100 feet of the tent.
l. Vegetation and/rubbish shall be a minimum of 30 feet separation from the tent unless approved the Tacoma Fire Department.

m. The use of LPG (propane) and cooking requires a separate permit.
n. Anchorage required – 15 lbs. per leg shall be adequately roped or braced and anchorage should

      be able to withstand the elements of weather.

      o.    All structures covering cooking operations, including, but not limited to, open flame, LPG, electric,

             or wood, are required to be certified as flame retardant by label.  This certification is not required

             for commerce not utilizing cooking operations.
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